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REVIEW OF AUDITOR PERFORMANCE REPORT

 Aerospace Experience Auditor (all AQMS schemes)
RABQSA International Commercial- In-Confidence when completed

When completing this form please ensure that all relevant sections are completed and that all requested information is provided. 

SECTION 1 – APPLICANT’S DETAILS

Family Name:

  Prefix/Title:

Given Name(s):

.

Customer Number (if applicable): ______________________________Year Certified (if applicable): _______________

SECTION 2 – WITNESSING AUDITOR’S DETAILS
Family Name:

  Prefix/Title:

Given Name(s):

.

Customer Number: ______________________________ Aerospace Grade Level: _______________

This form must be completed by a witnessing auditor who meets the qualifications of Aerospace Industry Experience Auditor (AIEA). Please refer to RABQSA Aerospace Auditor Certification Requirements for details.

Organization:

. 

Organization Address:



City and State:

Postcode/ Zipcode:



Country:


Telephone:


Fax:


Mobile/Cellphone:


Email:


If the candidate performed acceptably on the audit described in this report, please sign on the line below. 

I attest to the applicant’s ability to perform audits as an Aerospace Experience Auditor (AEA) in accordance with RABQSA Aerospace Auditor Certification Requirements.
_____________________________________________________________________  _____________________________________

Witnessing Auditor’s Signature
Date
The witnessing auditor’s signature is required for the application to proceed.
SECTION 3 – WITNESS AUDIT DETAILS
The following sections are to be completed by the witnessing auditor. The witnessing auditor should refer to the RABQSA Certification Requirements for Aerospace Auditor Certification.

	Audit Information
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  1st date of site visit 
  Number of days:      on-site       off-site 

Name of organization audited

	Applicant’s role in the audit:
□   Auditor team member
□   Solo auditor
□   Audit team leader

	Witnessing auditor’s role in the audit:
□    Witness only   
	NOTE: The witness AIEA cannot perform the audit as a member of the audit team.

	Type of Audit:
□    Complete
□   External 

NOTE: only complete, external audits meet witness audit requirements.

	Standard Audited:                    □   AS9100                                 □   AS9110             □    AS9120


	•  Clauses of the standard audited by the applicant:

	• Was the applicant involved in making a judgment on the effectiveness of the complete AQMS management system for this audit?  
□    Yes
□   No

	If not, please describe the scope of the applicant’s involvement.


	Auditor Evaluation

Please complete the following evaluation as it pertains to the applicant’s ability to perform as an Aerospace Experience Auditor.  Some of the attributes may not apply to all applicants, for example not all auditors will be performing team leader functions.

	Attributes
	Evaluation of Auditor Performance

(include Strengths and/or Opportunities for Improvement)

	1. Personal skills:

· Open-minded and mature.

· Possess sound judgment, analytical skills and tenacity.

· The ability to understand complex operations from a broad perspective.

· Maintain ethical behavior.


	


Auditor Evaluation (continued)

	Attributes

	Evaluation of Auditor Performance

(include strengths and/or Opportunities for Improvement)

	2. Audit skills and techniques:

· Obtain and assess objective evidence fairly.

· Remain true to the purpose of the audit.

· Evaluate the effects of observations and personal interactions 

· Remain attentive to the audit process without deviating due to distractions.

· Reach acceptable conclusions based on objective evidence and remain true to conclusion despite pressure to change.


	

	3. Communication skills; oral and written.


	

	4. Effective planning, preparation, and briefing.


	

	5. Participation in team meetings (including opening/closing meeting).


	

	6. Reporting clear and concise.


	

	7. Relationship with team.


	

	8. Audit management capabilities:

· Coordinate and control meetings.

· Conduct and audit and delegate responsibility.

· Manage and audit, keep the audit team within the scope.

· Control conflict.

· Make decisions in an intelligent, decisive, and authoritative manner.

· Assess situations and take appropriate actions.

· Evaluate performance of audit team members.


	

	9. Performance of document review.


	

	10. Understands the application of each clause of the standard.


	

	11. Handling documents and information in a professional and confidential manner.
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